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Subject: STANDARD OPERATING PROCEDURE FOR
APPLICABILITY OF RENT AND ISSUANCE OF FINAL ALLOTMENT
LEITER 1IN RESPECT OF UNITS ALLOTTED THROUGH
TENDER/AUCTION PROCESS - reg.

1. 3299 1. Objective

e -8 & IJea [Afderaerar/ To establish a  Standard

uftrar & #@TegH ¥ Efed : Operating Procedure regarding
ikl the applicability of rent, the

& fow frud & yarsTdr, A issuance of final allotment letter,
e U S P JUT el and the handing over of

craRd WS & Gew & wh possession for wunits allotted
through  the  tender/auction

Fleder HaTeled Ulhar AU &, process  within SEEPZ-SEZ,
Saa @l wafg gwa wg thereby ensuring transparency,
i st F ORERE uniformity, and timely

compliance across all concerned
ThEAdr T {HIAAE Sefureld sections and allotted units.
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2. e 2. Scope

qg D el #50P) This SOP shall be applicable to all
Aeraerday ufthar & Aregd @/ units allotted through
T Y Tender/Auction process and shall

el Al WA e be followed by Procurement Cell
TA SHA UIeld pT UhIS AT Section, IA-I Section, Estate
Section, Finance Section and all
concerned sections.
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faReh SuAST (Additional EMD)

3. Applicability of Rent

It has been observed that a time
gap exists between issuance of
Letter of Intent (LOI), approval of
proposal by the Unit Approval
Committee (UAC), issuance of
Letter of Approval (LOA) and
issuance of Final Allotment
Letterr In order to maintain
uniformity in the allotment
process, rent and other applicable
charges in respect of the allotted
premises shall be applicable from
the date of issuance of Letter of
Approval (LOA).

The effective date of the Final
Allotment Letter shall be the same
as the date of issuance of Letter of
Approval (LOA).

All concerned sections shall
ensure that rent is calculated and
bills are raised from the date of
issuance of LOA.

Necessary provision regarding
applicability of rent from the date of
issuance of LOA shall also . be
incorporated in future RFP/Tender
documents by the Procurement Cell
Section.

4. Procedure

The Procurement Cell Section
shall float Tender/Auction and
complete the bidding process as
per approved guidelines. Upon
receipt and verification of
Additional EMD, Letter of Intent
(LOI) shall be issued to the
successful bidder through RISE
ERP Portal.
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After issuance of the Letter of
Intent (LOI), the allottee unit shall
submit its proposal along with all
prescribed documents and
compliances to IA-1 Section within
30 days from the date of issuance of
LOI. IA-I Section shall scrutinize the
proposal and place the same before
the next available Unit Approval

Committee (UAC) Meeting for
consideration.
After approval of the

Competent Authority in the UAC
Meeting, the Letter of Approval
(LOA) shall be issued by IA-T Section
and uploaded on the RISE ERP
Portal on the same day of issuance.

Thereafter, the Estate Section
shall issue the Final Allotment
Letterr The ecffective date of the
Final Allotment Letter shall be the
same as the date of issuance of LOA
and rent shall become applicable
from such date.

5. Payment and Possession

The allottee unit shall deposit
Security Deposit, Advance
Quarterly Rent, Firecess, Service
Charges, BMC charges and other
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Deposit),

Copy to:

1. JDCO/DDCO/DCO

applicable charges through RISE
ERP Portal within the 15 days from
the issuance of the LOA.

The allottee unit shall execute
the Possession Receipt within 15
days from the date of issuance of
the Final Allotment Letter. In case
the allottee unit fails to execute the

Possession Receipt within the
stipulated period, appropriate
action, including eviction

proceedings, may be initiated by the
SEEPZ-SEZ Authority.

6. Compliance

All  concerned sections
strictly comply with this SOP.

shall

Any deviation from the prescribed

procedure shall require prior
approval of the Competent
Authority.
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2. All Assistant Development Commissioners, SEEPZ-SEZ, Mumbai.

3. TA-I Section.
4. Estate & Finance Section.
5. Finance (CA) Section.




6. System/RISE ERP Section.
7. All concerned Sections.
8. IT Section
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